Job Title:	Head Teacher

Exempt Status: Exempt
Full Time Equivalent:  1.0 (10 month position)

Reporting Relationship: Childcare Director

Supervisory Authority:  Teacher Aides

General Description:
The Head Teacher works directly with children by providing instruction regarding the following skills: motor, creative, manipulative, imaginative, rhythmic and language. The Head Teacher also plans and facilitates science activities and experiences which tend to promote effectively the physical, mental, social, emotional and aesthetic development of children of preschool age. The Head Teacher is responsible for documenting all activities, objectives and daily plans and maintaining a record of this information. 

DUTIES:
· Plans, schedules and coordinates Pre-K activities 
· Supervises the staff and volunteers for the classroom
· Prepares learning experiences, both planned and informal
· Plans free play—outdoors, weather permitting
· Develops activities including gross motor skill development and fine motor skill development. 
· Includes the following  activities in the schedule: perceptual activities, language arts, math, science, social science and intercultural activities
· Provides instruction in the arts including music, art and dramatic play
· Provides the students with a strong foundation regarding nutrition, health and safety 
· Keeps records or other necessary paperwork as appropriate to the role
· Maintains safety and order of the activity spaces
· Assists the Director of the Childcare Programs as requested
· Provides annual evaluations of direct report staff

QUALIFICATIONS:

1) Education and Experience:
· Bachelor’s degree in Early Childhood Learning; 5+ years of experience in working with pre K children

 2) Important Values and Competencies:
· Integrity, trust, compassion, empathy and caring
· Value-Driven: Respect for all persons, Commitment to the Poor, Service
· Flexibility and good humor in stressful situations
· Ability to blend professional and social skills in the working environment
· Organizational Skills: Planning, time management, priority setting, written communications
· Ability to work with special needs population in a compassionate and approachable fashion
· Motivational Skills: Inspire and develop staff
· A “Can-do” and Willing Spirit
SALARIES COMMENSURATE WITH EDUCATION AND EXPERIENCE IN A NOT FOR PROFIT OPERATION.
Non-Discrimination Policy
 
Mercy Neighborhood Ministries does not discriminate against any applicant or employee in any employment practice because of race, color, sex, marital status, age, disability, national origin, religion or ancestry. 
Mercy Neighborhood Ministries welcomes people of any race, color, sex, marital status, age, disability, national origin, religion or ancestry.

